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Form 25

Cash Count and Deposit Record
For actual organizational receipts only. Keep funds distinct from personal money.

Receipt date source and purpose
______________________________________________________________________________

Currency checks and other amounts
______________________________________________________________________________

Total and restricted amounts
______________________________________________________________________________

Counters names and signatures
______________________________________________________________________________

Approved destination or temporary custody
______________________________________________________________________________

Deposit or transfer date and reference
______________________________________________________________________________

Discrepancies and resolution
______________________________________________________________________________

Independent check and ledger entry
______________________________________________________________________________

Record reference ____________________   Attachments __________


